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Project: "Implementation of process innovation in Pharmaceutical Production Company Hasco-Lek S.A. in the form of computer-aided analytical and process data interpretation with the purpose of defining project space in the course of research and development activities regarding new products by way of purchasing specialist equipment and software"

Wrocław, this 09.11.2017
Procurement no. 2017/HL/15
REQUEST FOR QUOTATION
PROCUREMENT PROCEDURE
re. PURCHASE OF A LABORATORY MULTI-LAYER SINGLE-PUNCH TABLET PRESS
TASK NAME: Purchase of devices for the Technological Laboratory
PROJECT NAME:
 Project: "Implementation of process innovation in Pharmaceutical Production Company Hasco-Lek S.A. in the form of computer-aided analytical and process data interpretation with the purpose of defining project space in the course of research and development activities regarding new products by way of purchasing specialist equipment and software"
ORDERING PARTY:
Pharmaceutical Production Company HASCO-LEK Spółka Akcyjna
ul. Żmigrodzka 242 E
51-131 Wrocław
VAT Reg. No.



8951729489 
REGON Statistical Id. No.


932249169
Website:




http://www.hasco-lek.pl/
Office hours:



Monday through Friday, 8:00 a.m. to 4:00 p.m.
Procurement procedure conducted in the form of a REQUEST FOR QUOTATION – COMPETITIVENESS PRINCIPLE pursuant to the 2014-2020 Guidelines on the Eligibility of Expenses within the scope of the European Regional Development Fund, the European Social Fund and the Cohesion Fund (pl: Wytyczne w zakresie kwalifikowalności wydatków w ramach Europejskiego Funduszu Rozwoju Regionalnego, Europejskiego Funduszu Społecznego oraz Funduszu Spójności na lata 2014-2020) (as applicable on 23/08/2017 and as at the date of the commencement of this procedure).
Activities undertaken by the Ordering Party and the Contractor shall be subject to the provisions of the Act of 23 April 1964 – the Civil Code (Journal of Laws from 2016, item 380 as further amended). 
The Agreement for the delivery of the subject of the request for quotation shall be executed on condition precedent that the agreement for co-financing of the project: “Implementation of process innovation in Pharmaceutical Production Company Hasco-Lek S.A. in the form of computer-aided analytical and process data interpretation for the purpose of defining project space in the course of research and development activities regarding new products by way of purchasing specialist equipment and software”  is not signed within 1 month of the conclusion of this Agreement.  Within 7 calendar days of signing the agreement for co-financing by the Ordering Party, the Ordering Party shall notify the Contractor thereof in writing under pain of nullity.  If the Ordering Party is notified that the agreement is not signed by the Ordering Party for reasons not attributable to the Ordering Party, it shall notify the Contractor thereof, which shall be deemed fulfilment of the condition precedent. Fulfilment of the condition precedent shall have a retroactive effect from the day of concluding the Agreement and shall result in the discontinuation of the consequences of the concluded agreement. In case of Fulfilment of the condition precedent, the Parties shall mutually renounce all their claims under any legal titles resulting from conclusion of the Agreement and actions undertaken by the Parties to prepare for the performance hereof.
TYPE OF ORDER: DELIVERY 
The Request for Quotation was published:
· on 09.11.2017 on the following website: 
· http://www.dip.dolnyslask.pl/zapytania-ofertowe-wnioskodawcow.html  
Case number assigned by the Ordering Party:
2017/HL/15.
Quotation submission date:




11.12.2017 by 9:00 a.m.
Quotation opening date:




11.12.2017 at 10:10 a.m.
1. DESCRIPTION OF THE SUBJECT OF ORDER
1.1. The subject of the order shall be the purchase of: LABORATORY MULTI-LAYER SINGLE-PUNCH TABLET PRESS
The order includes the delivery, assembly, installation and launch of the device, as well as training for the employees of the Ordering Party concerning operation, maintenance and handling of the purchased equipment (staff training for the Ordering Party's employees at the Contractor's site and staff training for the Ordering Party's employees at the Ordering Party's site) and other activities necessary for proper functioning of the equipment ordered.
1.2. Technical Parameters:
Brand-new laboratory multi-layer single-punch tablet press.
The press should meet the following technical requirements:
· minimum pressure force of the upper punch: not more than 2 kN;
· maximum pressure force of the upper punch: not less than 50 kN;

· voltage: 230 V, 50 Hz;

· pressure: 6-8 bar (87-116 psi);

· possibility of feeding tablet mass/starting material manually into the tablet press die in order to form a single tablet;

· possibility of forming single layer tablets (automatic or manual mode function);

· possibility of forming double layer tablets (automatic or manual mode function);

· possibility of forming triple layer tablets (automatic or manual mode function);

· possibility of operating on tablet punches and dies in EUB and EUD standards;

· control and  recording the tablet ejection force;

· the tablet press should enable control of the following process parameters:
	Parameter
	Requirements 

	Tablet press yield (for single layer tablet): 
	N.L.T. 900 tablets/hour1


	Tablet press yield (for double layer tablet): 
	N.L.T. 400 tablets/hour1


	Tablet press yield (for triple layer tablet): 
	N.L.T. 200 tablets/hour1

	Fill depth:
	- current parameter reading
- setting the parameter within the allowed range
- record

	Pressure force: 
	- current parameter reading [kN]
- record

	Machine yield: 
	- current parameter reading (expressed in tablet number/time unit)

	Tablet ejection force: 
	- current parameter reading [kN]
- record

	Yoke height:
	- current parameter reading [kN]
- setting the parameter withn the allowed range
- record

	Tabletting process control: 
	Alarm system in case of exceeded process parameters


1)  Depending on the properties of the starting material/tablet mass to be compressed
Characteristic features of the tablet press as regards utilities intake should not exceed the values selected for the laboratory-scale equipment. This means that maximum electrical energy intake should be lower than 3 kW.
1.3. Documentation requirements 
a. Qualification documentation (including material certificates for the product-contact components);
b. Technical documentation (including list of parts, instruction manual in Polish);
c. Validation documentation.
d. Warranty Cards.
1.4. Launch 
a. Before the Subject of the Agreement is delivered to the Ordering Party's registered office, the Contractor shall, in  Contractor's registered office and in the presence of the Ordering Party's representatives, carry out tests of the Equipment, including:
i. verification of completeness of the validation, qualification and technical documentation;

ii. verification of operation of the equipment with placebo (formation of triple layer tablets); 

iii. staff training for the employees of the Ordering Party concerning operation, maintenance and handling of the purchased equipment;

The tests shall be concluded by signing the fault-free FAT report by both Parties. In case of any comments to the FAT report, the Contractor shall immediately remove failures/errors detected during the acceptance procedure so as to deliver the Equipment on time, and the Contractor shall provide the Ordering Party with confirmation of removal of the failure/error indicated in the FAT report. If the Ordering Party approves the confirmation of removal of a failure/error, the Contractor shall proceed with the delivery of the Equipment.
b. The performance of the Agreement shall be confirmed based on the acceptance report following quantitative and qualitative acceptance, including acceptance of assembly and installation works, launch, and following an operation test with the use of placebo (formation of triple layer tablets) and the staff training for the employees of the Ordering Party – PPF Hasco-Lek S.A., as well as the documentation listed in §3 Section 6 of Attachment No. 1 to this Request for Quotation by the authorised representative of the Ordering Party. The confirmation of the Equipment acceptance shall be the Final Fault-Free Acceptance Report signed by both Parties. 
The Ordering Party may refuse to sign the Final Fault-Free Acceptance Report of the subject of the Agreement if the subject of the Agreement is not compliant with the order description, including delivery of poor quality product, incomplete product, failure to provide with the equipment any of the documents referred to in the Agreement or any other comments regarding non-compliance of the product with the Subject of the Agreement. 

If the Ordering Party refuses to sign the Final Fault-Free Acceptance Report for the Subject of the Agreement, the Ordering Party may:
a) in case of defects and faults which may by repaired, refuse to accept the Equipment until their repair, and the Contractor shall repair them within 5 working days, unless the Parties agree on a longer period for the repair in a relevant report signed by both Parties.
b) if defects or faults are not repaired  by the date specified in Sec. a), the Ordering Party may repair them at the Contractor's expense and risk, while retaining its rights to the warranty, or withdraw from the Agreement on the terms and conditions stipulated in the Agreement or request another performance of the Subject of the Agreement by 16th November 2018, not subject to a separate remuneration, as specified in this Section or another complaint.
1.5. Within the scope of the agreement, the Contractor shall be required to:
a. provide a quality guarantee for the equipment delivered, for minimum 12 months or longer as indicated in the quotation, counted in full months starting from the date of acceptance of the subject of the order, as confirmed with the Final Fault-Free Acceptance Report; 
b. guarantee the Contractor's reaction time of maximum 48 hours for the warranty service of the subject of the order. Contact by phone or e-mail shall be understood as Contractor's reaction. If a failure cannot be solved following telephone or e-mail communication, the Contractor shall immediately, not later than within 30 working days of notification, solve all faults of the equipment reported by the Ordering Party, unless a longer repair time has been agreed by the Parties in a relevant report signed by the Parties. If possible, the Contractor shall commence removal of the defect not later than within 14 working days of the report receipt.
Detailed terms and conditions of guarantee are specified in Attachment No. 1 to this Request for Quotation (ToR).
1.6. Place of Order Performance: 
the subject of the order shall be delivered and assembled at the cost and risk of the contractor in Wrocław at the address: ul. Żmigrodzka 242E, 51-131 Wrocław, municipal district of Wrocław, Dolnośląskie Province, Poland.
1.7. The Ordering Party does not allow partial quotations or variant quotations, i.e. such that foresee a manner of performance different than defined by the Ordering Party.
1.8. The Ordering Party does not foresee awarding any supplementary orders.
1.9. The Ordering Party does not foresee any reimbursement of the costs of participation in the procedure.
1.10. The Ordering Party does not intend to organize a meeting with Contractors.
1.11. If the Contractor intends to cooperate with subcontractors, the Ordering Party shall demand that the Contractor indicates in the quotation the part of the order to be entrusted with such subcontractors.
1.12. The Ordering Party allows application of equivalent solutions i.e. products, devices, materials or technological solutions with the same functional attributes as products, devices, materials or technological solutions defined by name or origin in the description of subject of the order. The quality of applied equivalent solutions cannot be worse than the quality of those defined in the specification of the product or technological solution.
1.13. An equivalent quotation shall be one that presents the subject of the order with attributes that are the same or close to those defined in the Request for Quotation (ToR), but designated with a different trademark, patent or origin. This will not be a quotation identical with the defined subject of the order. The minimum parameters of equivalence of the subject of the order are defined in Section 1.2. of the Request for Quotation (ToR).
1.14. Whenever the description of the subject of the order refers to norms, approvals, technical specifications and reference systems, or indicates trademarks, patents or source of origin, these provisions shall be interpreted as exemplary and the Contractor shall be allowed from time to time to exercise an equivalent solution.
1.15. To prove to the Ordering Party the equivalence of the proposed solution the Contractor shall be required – within a deadline indicated by the Ordering Party – to attach to the quotation documents that unequivocally indicate the equivalence of the solution.
1.16. Main codes in the Common Procurement Vocabulary (CPV):
- 38.00.00.00-5 – Laboratory, optical and precision equipment (excl. glasses)
- 38.90.00.00-4 Miscellaneous evaluation or testing instruments
- 38.97.00.00-5 Research, testing and scientific technical simulator
2. LEAD TIME 
2.1. The Agreement is to be completed within maximum 180 calendar days of signing the agreement, not later than by 31/07/2018.
2.2. The Ordering Party requires that the subject of the order is executed within the deadline indicated in the Contractor’s Quotation, subject to Section 2.1. The execution date defined in the quotation is to be expressed in calendar days, counting from the day of concluding the Agreement. 
2.3. Until the Completion Date, the Contractor shall be required to perform the delivery, assembly, installation and launch of the device, as well as conduct the training referred to in Section 1.4 of the Request for Quotation (ToR). 
2.4. The Completion Date shall be the date of signing the Final Fault-Free Acceptance Report by the Parties.
Detailed conditions of order performance are specified in Attachment No. 1 to this request for Quotation (ToR).
3. EXCLUSIONS AND TERMS OF PARTICIPATION IN THE PROCEDURE
3.1. Application for the award of the order may be submitted by Contractors who: 
a. are not subject to exclusion; 
b. meet the criteria of participation in the procedure. 
4. GROUNDS FOR EXCLUSION
4.1. The following Contractors shall be excluded from the procedure for the award of the order:
a. a contractor who has not confirmed the fulfilment of the criteria of participation in the procedure, or
b. a contractor who has failed to present a lack of basis for exclusion;
4.1.1. Contractors affiliated with the Ordering Party by capital or personally shall be excluded from the procedure for the award of the order.
Financial or personal relationship shall mean mutual relations between the Ordering Party or the persons authorised to contract obligations on behalf of the Ordering Party or the persons appointed to perform actions related to the procedure of selecting the contractor on behalf of the Ordering Party, and the contractor, including in particular:
a. having interests in the company as a partner in a civil law partnership or partner in a partnership,
b. owning at least 10% shares or stocks,
c. occupying the position of a member of a supervisory or management body, proxy or authorised representative,
d. relationship by marriage, direct affinity or kinship, secondary affinity or kinship up to the second degree or relationship by adoption, custody or guardianship,
e. maintaining a legal or factual relationship with the contractor which may raise justified doubt regarding its objectivity.
4.2. The quotation of a contractor who has been excluded shall be considered rejected.
5. CONDITIONS OF PARTICIPATION IN THE PROCEDURE, AND DESCRIPTION OF THE MANNER OF ASSESSING THE FULFILMENT OF THESE CONDITIONS
 
5.1. The award of the order may be applied for by contractors who, after having become acquainted with the subject of the order and its terms, declare that:
1) their economic and financial standing allows fulfilment of the order;
2) they have technical and professional capacity required to perform this order.
5.2. The description of the manner of assessing the fulfilment of the conditions of participation in the procedure:
1) The Ordering Party does not define any minimum level of abilities required to meet the economic and financial standing condition. To decide that the Contractor meets the economic and financial standing condition, the Ordering Party requires submission of a statement confirming that conditions are met i.e. a confirmation of occurrence of economic and financial standing required to perform this order.
2) The Ordering Party does not define any minimum level of abilities required to meet the condition of technical and professional abilities. To decide that the Contractor meets the technical and professional abilities condition, the Ordering Party requires submission of a statement confirming that conditions are met i.e. a confirmation of having technical and professional abilities required to perform this order.
5.3. To confirm the fulfilment of meeting the conditions of participation in the procedure, the Contractor may, as appropriate and in reference to a particular order or parts thereof, rely on technical or professional abilities or financial or economic standing of other entities, regardless of the legal nature of their mutual relations.
5.4. A Contractor relying on the abilities or standing of other entities must prove to the Ordering Party that in the performance of the order he will have available essential resources of these entities, in particular by way of presenting a statement of these entities to provide the Contractor with essential resources to perform the order.
6. LIST OF STATEMENTS OR DOCUMENTS CONFIRMING THE FULFILLMENT OF THE CONDITIONS OF PARTICIPATION IN THE PROCEDURE AND A LACK OF BASIS FOR EXCLUSION 
6.1. In terms of the Contractor’s fulfilment of the conditions of applying for the award of the order, referred to in Section 5.  of the Request for Quotation (ToR) and in terms of a confirmation of not being subject to exclusion pursuant to Section 4.  of the Request for Quotation (ToR), the Contractor shall submit:
6.1.1. along with the Quotation, a Statement on the fulfilment of the conditions of participation in the procedure, which constitutes confirmation of meeting the conditions of participation in the procedure (Attachment 2). If the Contractor relies on technical or professional abilities, or financial or economic standing of other entities to confirm the fulfilment of the conditions of participation in the procedure, the Ordering Party shall request a written statement of such entities, as referred to in Section 5.4. of the Request for Quotation (ToR). of the Request for Quotation (ToR). 
6.1.2. along with the quotation, a Statement on not being subject to exclusion from the procedure, which constitutes a confirmation of a lack of basis for exclusion (Attachment 2),
6.2. The Ordering Party shall request from the Contractor, whose quotation has been evaluated as the most favourable one and who relies on abilities or standing of other entities on rules defined in Section 5.3. of the Request for Quotation (ToR), to present – in regard to these entities – documents listed in Section 6.1.2. of the Request for Quotation (ToR).
6.3. The Ordering Party shall request from the Contractor, whose quotation has been evaluated as the most favourable to present the documents listed in Section 6.1.2. of the Request for Quotation (ToR), concerning the subcontractor whom the Contractor intends to entrust with the performance of a part of the order, and who is not the entity, on the abilities or standing of which the Contractor relies, pursuant to rules defined in Section 5.3. of the Request for Quotation (ToR). 
6.4. To confirm that offered supplies meet the requirements defined in Request for Quotation (ToR), the Contractor shall submit the following along with the quotation:
· Specification compliance sheet. Documents must confirm that the proposed subject of the order meets the Ordering Party’s requirements defined in the Request for Quotation (ToR). 
· In the event of applying equivalent solutions, i.e. equivalent products, devices or technological solutions, the Contractor shall submit documents confirming the equivalence of the quotation.
6.5. In order to prove a lack of any basis of exclusion and the fulfilment of the conditions of participation in the procedure, the Contractor relying on resources of other entities shall:
· publish information about these entities in the Contractor’s Statement constituting Attachment 2 to the Request for Quotation (ToR).
6.6. The Ordering Party demands that the Contractor, who intends to entrust the performance of a part of the order with subcontractors – to demonstrate a lack of any basis for exclusion from the procedure towards them:
· includes information about subcontractors in the Contractor’s Statement constituting Attachment no. 2 to the Request for Quotation (ToR).
6.7. In the event of a joint application for the award of the order by contractors, the Contractor’s Statement constituting Attachment no. 2 to the Request for Quotation (ToR) shall be submitted by each of the contractors jointly applying for the award of the order. This document shall confirm the fulfilment of the conditions of participation in the procedure and a lack of basis for exclusion in the scope in which each of the contractors demonstrates the fulfilment of the conditions of participation in the procedure and a lack of basis for exclusion.
6.8. The statement concerning the Contractor and other entities, on the abilities or standing of which the Contractor relies pursuant to the principles set forth in Section 5.3. of the Request for Quotation (ToR), and concerning subcontractors, shall be submitted in original copies. 
6.9. The documents specified in the Request shall be submitted in original copies or copies certified as true copies, unless a special form of submittal has been reserved.
6.10. Certification as true copies shall be made by the Contractor, the entity on the ability or standing of which the Contractor relies, a Contractor jointly applying for the order, or the subcontractor, respectively, in regard to documents that pertain to each such entity.
6.11. Certification as true copies shall be made in writing.
6.12. The Ordering Party may demand presentation of the original copy or a copy certified by a notary public, in regard to documents other than statements, only when the submitted copy is unreadable or raises doubts as to its authenticity.
6.13. Contractors may jointly apply for the award of the order; in such event, Contractors applying jointly for the award of the order shall establish a proxy to represent them in the procedure for the award of the order or to represent them in the procedure and conclude the order performance agreement.
6.14. Clauses concerning the Contractor shall apply accordingly to contractors jointly applying for the award of the order.
6.15. If the quotation of contractors applying jointly for the award of the order is selected as the most favourable one, before the conclusion of the order performance agreement the Ordering Party shall demand signing an agreement regulating the cooperation between such contractors. Such agreement shall define in particular the parties to the agreement, method of cooperation, term, joint and several responsibility for order performance and shall preclude the option of termination by either party in the course of order performance, warranty and statutory warranty.
6.16. The quotation shall comprise: 
· The quotation, including a specification compliance sheet – constituting Attachment no. 3 to the Request for Quotation (ToR);
· The Contractor’s Statement constituting Attachment no. 2 to the Request for Quotation (ToR);
· The power of attorney to sign the quotation and submit any explanations, if the person signing the quotation is not the person/s authorized pursuant to an excerpt from the relevant register or the central registry of business activity or an equivalent instrument. 
· Documents confirming the equivalence of solutions – if equivalent solutions were applied;
· Statements and documents submitted on request of the Ordering Party by the Contractor after the quotation submission date, which must be submitted pursuant to the provisions of the Request for Quotation (ToR).
6.17. Contractors submitting a joint quotation shall be jointly and severally liable for the performance of the agreement and for presenting a good performance bond (if applicable).
7. INFORMATION ABOUT COMMUNICATION BETWEEN THE ORDERING PARTY AND CONTRACTORS, SUBMISSION OF STATEMENTS AND DOCUMENTS, AND INDICATING PERSONS AUTHORIZED TO CONTACT CONTRACTORS
7.1. The procedure for the award of the order shall be conducted in writing.
7.2. The quotation, power of attorney, statements and documents constituting an integral part of the quotation shall be submitted in writing under pain of nullity.
7.3. Requests, notices, statements and information submitted during the procedure shall be presented by the Ordering Party and the Contractor in the manner chosen by the Ordering Party. 
7.3.1. The Ordering admits the following forms of communication:
Electronically: e-mail address: k.lewandowska@hasco-lek.pl 
The written form shall always be admissible. 
Mailing address: 
PPF Hasco-Lek S.A., ul. Żmigrodzka 242E, 51-131 Wrocław
Annotation: "Re. Request for quotation no. 2017/HL/15”
7.3.2. If the Ordering Party or the Contractor submit statements, requests, notices and information electronically, each of the parties shall immediately confirm the receipt of the same on request of the other party.
7.4. Any and all correspondence concerning this procedure shall state the case number assigned by the Ordering Party or the order name assigned by the Ordering Party in the Request for Quotation (ToR).
7.5. The Ordering Party shall not convene any contractors meetings to explain any doubts concerning the provisions of the Request for Quotation (ToR).
7.6. The persons on the side of the Ordering Party, authorized to directly contact Contractors shall be: 
· The Secretary of the Tender Commission: Karolina Lewandowska, e-mail: k.lewandowska@hasco-lek.pl 
7.7. If justified, before the expiry of the quotation submission deadline, the Ordering Party may change the content of the request for quotation (ToR). Information about changes in the document shall be published immediately by the Ordering Party in the same manner as the request for quotation (ToR). Information should include at least: the date of publishing the amended request for quotation (ToR), and a description of changes made.
7.8. In the event of making any changes to the request for quotation, the Ordering Party shall prolong the quotation submission date by the time required to implement changes in quotations, if needed due to the scope of introduced changes.
7.9. The changed request for quotation (ToR) shall be published in the same manner as the Request for Quotation(SIWZ).
7.10. The Contractor may request the Ordering Party to provide explanations of the content of the Request for Quotation (ToR). The Ordering Party shall be required to provide explanations immediately, however no later than 6 days before the expiry of the quotation submission deadline, on the condition that the application for explanations regarding the request for quotations / ToR has reached the Ordering Party no later than by the end of the day, on which the set quotation submission date expires.
7.11. If the application for explanations regarding the request for quotations /ToR was received after the expiry of the application submission date referred to in Section 7.10 of this Request or concerns explanations provided earlier, the Ordering Party may provide explanations or disregard the application. Prolongation of the quotation submission date shall not affect the course of the application submission deadline.
7.12. The content of the applications along with the Ordering Party’s explanations shall be published in the same manner as the Request for Quotation/ ToR without disclosing the source of application. 
8. QUOTATION BINDING DEADLINE
8.1. The quotation binding deadline shall be 60 days.
8.2. The Contractor shall individually, or on the Ordering Party’s request, prolong the quotation binding deadline, whereas the Ordering Party may address contractors – once only, at least 3 days before the expiry of the quotation binding deadline – to grant consent to prolong this deadline by the defined period, no longer, however, than 60 days.
8.3. The course of the quotation binding deadline shall commence as from the date of the expiry of the quotation submission deadline.
9. DESCRIPTION OF THE MANNER OF PREPARING QUOTATIONS
9.1. The quotation form and other documents, for which the Ordering Party has prepared forms as attachments to the Request for Quotation (ToR) should be prepared in accordance with these forms, in terms of content.
9.2. The Contractor shall not be required to attach to the submitted quotations the form of the delivery agreement; submission of the quotation shall not be equivalent to the approval of the provisions in the agreement form.
9.3. The Contractor may submit only one quotation. Submission of more than 1 quotation by the Contractor shall result in rejection of all quotations submitted by such Contractor.
9.4. The content of the quotation must correspond to the content of the Request for Quotation (ToR).
9.5. The quotation is submitted in writing under pain of nullity in a form ensuring full legibility of its contents.
9.6. The Contractor is obliged to enclose with the submitted quotation all documents and representations required by the procedure for the award of the order.
9.7. To ensure the necessary integrity of the quotation, please initial each page of the quotation with text, number the pages and bind or staple the entire document.
9.8. The Quotation with attachments, documents and statements shall be submitted in a closed secured envelope without any damages, guaranteeing confidentiality of the content thereof until opening the quotations.
9.9. The envelope should be designated as follows: 
CONTRACTOR’S NAME AND ADDRESS
PPF HASCO-LEK S.A.
UL. Żmigrodzka 242 E
51-131 WROCŁAW
Request for Quotation – QUOTATION – case number 2017/HL/15
Do not open by  (time) 10:10 a.m. on 11.12.2017.
9.10. The envelope should bear the Contractor’s name and address, in line with the registration data, in the form of a company seal or written by hand.
9.11. The Quotation along with documents and statements of the Contractor must be signed, subject to invalidity, by the Contractor other person/s authorized to represent the Contractor pursuant to registration documentation or a relevant power of attorney. The power of attorney should be attached to the quotation unless the authorization to sign the quotation results from other documents attached by the Contractor.
9.12. An error in the quotation should be fixed by way of removing the incorrect content or amount in such manner so that the initial provision is understandable. Next to the adjustment, the correct content should be entered along with the date of the correction and the signature of the person authorized to perform this task. Individual numbers or letters cannot be corrected.
9.13. Documents constituting company secret within the meaning of Article 11.4 of the Act of 16 April 1993 on combating unfair competition, uniform text (Journal of Laws from 2003 no. 153 item 1503 as further amended) shall be submitted by the Contractor in a non-see through sealed envelope with an annotation “CONFIDENTIAL – only for the Ordering Party”. Otherwise, the Ordering Party shall decide that all information in sent documents are open and public.
9.14. The Contractor shall incur the costs related with preparing and submitting the quotation.
9.15. Before the expiry of the quotation submission deadline, the Contractor may amend or withdraw the quotation. Any change or withdrawal of the quotation shall be made in writing under pain of nullity.
9.16. Changes of the submitted quotation should be made in writing under pain of nullity before the expiry of the quotation submission deadline, in a sealed secured envelope without any damages, guaranteeing confidentiality of the content until the quotation opening date. The envelope should be designated with the annotation: “AMENDMENT OF QUOTATION”, along with indicating the procedure, to which the change refers, and address details of the Contractor and the Ordering Party.
9.17. Before the expiry of the quotation submission deadline, the Contractor shall be entitled to withdraw his quotation. The Contractor shall notify the Ordering Party of the withdrawal in writing under pain of nullity. The notice should reach the Ordering Party before the expiry of the quotation submission deadline. Information must include the annotation: "WITHDRAWAL OF QUOTATION” along with indicating the procedure, to which the change refers, and address details of the Contractor and the Ordering Party. Envelopes containing withdrawn quotations shall not be opened.
9.18. If the quotation is submitted after the quotation submission deadline, the Ordering Party shall immediately notify the Contractor about submitting the quotation after deadline, and return it to the Contractor.
9.19. The Ordering Party hereby reserves the right to change the quotation submission deadline. In such event, all rights and obligations of the Ordering Party and contractors shall refer to the amended deadline.
10. PLACE AND DATE OF SUBMITTING AND OPENING QUOTATIONS
10.1. Place and date of submitting quotations. Quotations are to be submitted at the reception desk of PPF HASCO-LEK SPÓŁKA AKCYJNA address: ul. Żmigrodzka 242 E, 51-131 Wrocław, on business days from 8:00 a.m. to 4:00 p.m., or sent to: PPF HASCO-LEK SPÓŁKA AKCYJNA, ul. Żmigrodzka 242 E, 51-131 Wrocław. The Quotation must be received by (time) 9:00 a.m. on 11.12.2017.
10.2. Place of date of opening quotations. Opening of quotations shall take place at the offices of PPF HASCO-LEK SPÓŁKA AKCYJNA address: ul. Żmigrodzka 242 E, 51-131 Wrocław. Opening of quotations shall take place on 11.12.2017 at (time) 10:10 a.m.
10.3. Opening of quotations is an open procedure.
10.4. During opening of quotations, the Ordering Party shall provide the names (company names) and addresses of contractors, as well as information on the price and other criteria of selecting the most favourable quotation.
11. DESCRIPTION OF THE MANNER OF PRICE CALCULATION
11.1. The quotation price must take account of all activities of the Contractor necessary to properly and completely perform the order in the scope described in this request. The quotation price includes all costs which shall be borne by the Contractor in relation to due performance of the subject of the order compliant with the Agreement and applicable regulations, in particular the price of the laboratory equipment, package price, customs duties, taxes including but not limited to VAT, if applicable under the VAT Act, costs of transport, insurance, unloading in the place indicated by the Ordering Party. 
The manner of stating the price is provided in Attachment no. 3. 
11.2. The price defined in the quotation is a lump-sum price. The lump-sum price shall be treated as the final price and shall not be subject to any negotiations.
11.3. The quoted price may be expressed in PLN or EUR.
11.4. For the purpose of evaluation of quotations and their comparability, the Ordering Party shall recalculate a price provided in EUR into PLN.
11.5. To recalculate the quotation from EUR to PLN, the Ordering Party shall adopt the average EUR/PLN exchange rate as from the date of publication of the Request for Quotation (ToR) by the National Bank of Poland. If no such exchange rate is available, recalculation to PLN shall be made based on the last average exchange rate applicable on the date of publication of the Request for Quotation (ToR), published by the National Bank of Poland.
11.6. Correct determination of the VAT tax lies with the Contractor, pursuant to the provisions of the Act of 11 March 2004 on the value added tax, uniform text from 2011 (Journal of Laws no. 177 item 1054, as further amended).
11.7. Settlements between the Ordering Party and the Contractor shall be made in PLN (Polish zloty) or EUR (euro).
11.8. The Contractor shall incur all costs related with the performance of the subject of the order.
11.9. If a quotation has been submitted, the selection of which would lead to the Ordering Party incurring a tax obligation pursuant to the provisions on value added tax, then to evaluate such quotation the Ordering Party shall add, to the presented price, the value added tax that would need to be settled in accordance with these regulations. Submitting the quotation, the Contractor shall inform the Ordering Party, whether the selection of this quotation would lead to a tax obligation being imposed on the Ordering Party, indicating the name (type) of goods or services, the delivery or provision of which will lead to such obligation, and indicating their value net of tax.
12. DESCRIPTION OF QUOTATION EVALUATION CRITERIA, TO BE APPLIED BY THE ORDERING PARTY TO SELECT THE QUOTATION, INCLUDING WEIGHTS OF THESE CRITERIA AND THE MANNER OF QUOTATION EVALUATION
12.1. Best quotation selection criteria: 
A. Price (P) – weight 80%
B. Date of completion (DC) – weight 10%
C. Length of the period of quality guarantee (G) – weight 10%
A. The Quotation with the lowest price for the subject of the order shall receive 80 points.
Then, according to the formula: 
                             The lowest price from among the evaluated quotations 
(P) = ---------------------------------------------------------------- x 80% x 100 = number of points
                     Price of the evaluated quotation
B. The Quotation with the shortest performance deadline, expressed in full immediately subsequent calendar days, shall receive 10 points. The maximum lead time for the Subject of the Order shall be180 calendar days of signing the agreement and may not exceed the date of 31.07.2018.
Then, according to the formula:
       Number of days in the quotation with the shortest completion deadline
(DC) = ------------------------------------------------------------- x 10% x 100 = number of points
                    Number of days in the evaluated quotation
C. The Quotation with the longest quality guarantee period expressed in full months counting from the date of the final acceptance shall receive 10 points. The minimum required quality guarantee period shall be 12 months.
Then, according to the formula:
              Number of months in the evaluated quotation
(G) = ---------------------------------------------------------------------- x 10% x 100 = number of points
     Number of months in the quotation with the longest warranty period
12.2. Manner of comparing and evaluation quotations:
a. The Ordering Party shall select the most favourable quotation based on the quotation evaluation criteria defined in the Request for Quotation (ToR). The final result for a quotation shall be the sum of points awarded for all the criteria specified above. The quotation with the highest number of points scored shall be considered the most favourable. 
b. If the most favourable quotation cannot be selected due to the fact that two or more quotations present the same balance of price and other quotation evaluation criteria, the Ordering Party shall select the quotation with the lowest price, and if quotations with the same price were submitted the Ordering Party shall request that the contractors who submitted these quotations file additional quotations within an additional deadline defined by the Ordering Party.
c. Submitting additional quotations, contractors cannot offer prices higher than those offered in the already submitted quotations and parameters evaluated as evaluation criteria worse than those offered in the already submitted quotations.
12.3. During examining and evaluating quotations, the Ordering Party may demand explanations from contractors concerning the content of submitted quotations. It shall be inadmissible for the Ordering Party and the Contractor to conduct negotiations concerning the submitted quotation or make any changes to its content.
12.4. The Ordering Party shall correct in the quotation:
a. obvious typing mistakes;
b. obvious calculation errors, in consideration of accounting consequences of any corrections made;
c. other errors consisting in a lack of compliance of the quotation with the request for quotation/ToR, which do not result in significant changes in the content of the quotation;
· and immediately notify the Contractor, whose quotation has been corrected.
12.5. If the offered price or its substantial components seem abnormally low in comparison to the subject of the order and raise doubts of the Ordering Party in terms of the possibility to perform the subject of the order in accordance with the requirement defined by the Ordering Party or resulting from other regulations, the Ordering Party shall request explanations, including presentation of evidence concerning price calculation, in particular in the scope of:
a. The saving factor of the method of the performance of the order, selected technical solutions, particularly favourable conditions of performing the order, available for the Contractor, originality of the Contractor’s design, costs of work, the value of which - adopted to determine the price – cannot be lower than the minimum salary determined on the basis of Article 2.3-5 of the Act of 10 October 2002 on the minimum salary (Journal of Laws no. 200, item 1679, as amended);
b. public aid granted on the basis of other regulations;
c. in regard to labour law regulations and social security, applicable at the location where the order is performed;
d. in regard to environmental protection provisions;
e. entrusting a part of the order to a subcontractor.
12.6. If the total quotation price is lower by at least 30% of:
a. the estimated value of the order increased by the due value added tax, determined before the initiation of the procedure or the arithmetic mean of the prices of all submitted quotations, the Ordering Party shall request explanations referred to in Section 12.5, unless the diversion results from obvious circumstances that do not require explanations;
b. the estimated value of the order increased by the value added tax, updated in consideration of the circumstances that occurred after the initiation of the procedure, in particular a significant change of market prices, the Ordering Party may request explanations referred to in Section 12.5, unless the diversion results from obvious circumstances that do not require explanations.
12.7. The obligation to demonstrate that the quotation does not provide for an abnormally low price shall lie with the Contractor.
12.8. The Ordering Party shall reject a quotation of a Contractor who has not provided explanations or if the performed assessment of explanations and submitted evidence confirms that the quotation provides for an abnormally low price in comparison with the subject of the order.
12.9. If it is essential to ensure proper course of the procedure for the award of the order, the Ordering Party may request contractors to submit all or some statements or documents confirming that they are not subject to exclusion and meet the conditions of participation in the procedure, and if prerequisites exit to state that previously submitted statements and documents are no longer valid – to submit valid statements or documents.
12.10. If it is essential to ensure proper course of the procedure for the award of the order, the Ordering Party may request contractors to submit all or some statements or documents confirming that offered supplies, services or construction works meet the requirements defined by the Ordering Party, and if prerequisites exit to state that previously submitted statements and documents are no longer valid – to submit valid statements or documents.
12.11. If the Contractor has failed to submit a statement in regard to confirming a lack of basis for exclusion and the fulfilment of conditions of participation in the procedure, statements or documents confirming these circumstances – i.e. required to conduct the procedure, or other documents required to conduct the procedure, if statements or documents are incomplete, include errors or raise doubts of the Ordering Party, the Ordering Party shall request such submission, completion or correction, or explanations, within a set deadline, unless the Contractor is subject to rejection or the procedure would need to be invalidated in spite of such submission, completion, correction or explanations.
12.12. If the Contractor has failed to submit required powers of attorney or has submitted a deficient statement, the Ordering Party shall request such submission within a set deadline unless the Contractor is subject to rejection or the procedure would need to be invalidated in spite of such submission.
13. INFORMATION ABOUT FORMALITIES TO BE MET DURING QUOTATION SELECTION IN ORDER TO CONCLUDE AN ORDER RELATED AGREEMENT 
13.1. The Ordering Party shall immediately inform all contractors about:
1) the selection of the most favourable quotation, stating the name or first name and surname, seat or place of residence and address, if this is the place of performance of the activity of the Contractor’s whose quotation has been selected, or the name or first names and surnames, seat or place of residence and addresses, if they are the places of performance of contractors who have submitted quotations, and the score granted for each quotation evaluation and total scores;
2) the Contractors that have been excluded;
3) the Contractors whose quotations have been rejected and the reasons for rejecting the quotation;
4) invalidating the procedure;
· stating factual and legal grounds.
13.2. The Ordering Party shall provide information referred to in Section 13.1. of the Request for Quotation (ToR) in the same manner as the publication of the Request for Quotation.
13.3. The Ordering Party shall conclude an agreement with the selected contractor.
13.4. If the Contractor whose quotation was selected deviates from the conclusion of the order related agreement, the Ordering Party may select the most favourable quotation amongst other quotations without re-examination and re-evaluation.
13.5. The Ordering Party shall reject a quotation if, in particular:
1) it is not consistent with the Civil Code;
2) its content does not correspond to the request for quotation, subject to a possibility to correct the quotation in the below scope.
The Ordering Party shall correct in the quotation:
a) obvious typing mistakes;
b) obvious calculation errors, in consideration of accounting consequences of any corrections made;
c) other errors consisting in a lack of compliance of the quotation with the request for quotation/ToR, which do not result in significant changes in the content of the quotation;
· and immediately notify the Contractor, whose quotation has been corrected.
Within 3 days from the date of the delivery of the notice, the Contractor should express consent to correct the error referred to in item c above.
3) The submission constitutes an act of unfair competition within the meaning of the provisions on combating unfair competition;
4) it provides for an abnormally low price in comparison with the subject of the order;
5) it has been submitted by the Contractor excluded from participation in the procedure for the award of the order;
6) within 3 days from the date of delivery, the Contractor did not agree to correct the error;
7) the Contractor did not agree to prolong the quotation binding date;
8) the Contractor has submitted more than 1 quotation;
9) it is invalid pursuant to other law regulations.
13.6. The Ordering Party shall invalidate the procedure for the award of the order if, in particular:
1) no quotation has been submitted that is not subject to exclusion; 
2) significant change of circumstances occurred, resulting in the procedure or performance of the order no longer being in the interest of the Ordering Party;
3) the procedure is linked with an irreparable defect, which prevents the conclusion of an order performance agreement that cannot be invalidated.
The Ordering Party shall notify about invalidation of the procedure for the award of the order in the same manner as the publication of Request for Quotation.
13.7. During the procedure for the award of the order the Ordering Party shall prepare a written report of the procedure for the award of the order. On request of the Contractor, who has submitted a quotation, the Ordering Party shall provide the report of the procedure for the award of the order, save for parts of the quotation constituting company secret.
The report shall include, in particular: 
a. information about the manner of publishing the request for quotation;
b. the list of quotations received in response to the Request for Quotation, along with indicating the date of receipt of the quotation by the Ordering Party;
c. information about fulfilment of the condition according to which the order shall not be awarded to entities affiliated in terms of capital or personally;
d. information about fulfilment of the conditions of participation in the procedure by contractors, if such conditions were defined;
e. information about the score or percentage weights assigned to individual evaluation criteria and the manner of awarding scores to individual contractors for the fulfilment of the defined criterion;
f. indication of the selected quotation along with justification;
g. the date of preparing the report and signature of the Ordering Party;
h. the following appendices:
i. confirmation of the publication of the request for quotation;
ii. submitted quotations;
iii. statements/statements on no affiliation with Contractors who have submitted quotations, signed by persons performing for the Ordering Party the tasks relating to the procedure of selecting the Contractor, including persons participating in the quotation evaluation process (i.e. affiliation in terms of capital or personally);
14. REQUIREMENTS CONCERNING THE PERFORMANCE BOND
14.1. The contractor with the most favourable quotation shall not be required to provide the performance bond.
14.2. The contractor with the most favourable quotation shall be required to provide security of refund of the advance payment made. The provisions regarding payment of the advance payment, providing security of refund of the advance payment and the refund of the advance payment are defined in Attachment No. 1 to this Request for Quotation (ToR).
15. DEFINITION OF THE CONDITIONS OF AMENDING THE AGREEMENT CONCLUDED IN RESULT OF THE CONDUCTED PROCEDURE FOR THE AWARD OF THE ORDER 
15.1. The form of the delivery agreement to be signed by the Ordering Party with the Contractor constitutes Attachment no. 1 to the Request for Quotation (ToR).
15.2. Any amendment of the Agreement shall require the written form, subject to invalidity.
15.3. Definition of the terms of amending the agreement concluded in result of conducting the procedure for the award of the order is provided in § 7 of the delivery agreement form.
15.4. Amendments to the Agreement may occur on written request of the Ordering Party or the Contractor and may be introduced upon consent of the Parties through a written annex to the Agreement, subject to invalidity.
15.5. If the Ordering Party withdraws from the agreement for reasons attributable to the Contractor, the Ordering Party may select the most favourable quotation from among other quotations without their re-examination and evaluation. After the expiry of the quotation binding term, a new procedure shall be conducted.
FINAL PROVISIONS
Matters not regulated in this Request for Quotation (ToR) shall be subject to the provisions of the 2014-2020 Guidelines on the Eligibility of Expenses within the scope of the European Regional Development Fund, the European Social Fund and the Cohesion Fund and the Civil Code.
The Ordering Party reserves the right to invalidate the procedure at any stage, without stating a reason.
LIST OF ATTACHMENTS
1. Delivery agreement form;
2. Statement on the fulfilment of the conditions of participation in the procedure along with the statement on a lack of affiliations in terms of capital or personally with the Ordering Party;
3. Quotation form.
The Chairperson of the Tender Commission:
Marcin Lankamer
………………………..…...………………………..…...
(signature of authorized person)
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